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	TUTORIAL COURSE

	KHOMASDAL  CAMPUS

	


            
Previous School:  ______________________________________

Candidate Number:  ____________________________________

Region:  _____________________________________________
Year of Grade 12 Exam:  _________

Subject (s): 20.. (date)
1.  _______________________









    
2.  _______________________









    
3.  _______________________

   
4.  _______________________

Tel no:. .................................................................


Application for Admission and Registration – 20..   (date)

This application is not binding on the applicant or TUCSIN

Closing date for applications: first Tuesday in February 20..  (date)
INSTRUCTIONS FOR THE COMPLETION OF THE FORM

1.
Please read the enclosed information leaflet before completing this form.

2.
Complete the form in full and give all the information required. Inadequately completed forms will not be considered.

3.
Where a choice is given, mark only the appropriate response with an X.

4.
An application fee of N$50 (deposited into TUCSIN ACCOUNT at Nedbank Account number 11000025773) must accompany this application. This application fee is NON-REFUNDABLE. TUCSIN reserves the right to reject any late applications.

5.
This application must be accompanied by certified copies of the following documents;

· Identity Document, Birth Certificate or Passport

· Previous statement of results (GRADE 12)

· School-leaving certificate or latest results if a school-leaving certificate is not yet available

Successful applicants will register during the first week of FEBRUARY each year

The completed form must be handed in at THE TUCSIN TUTORIAL CENTRE, Hans Dietrich Street, (Old Rand Street, Opposite Rössing Foundation), Khomasdal or at the campus in Mont Blanc Street Windhoek.


NB: Faxed Application forms WILL NOT BE PROCESSED.

Tutorial Course 20.. (date)

         Application/Registration Form

	Surname:
	


	Name(s):
	


	I.D./Passport No:
	
	        Date of Birth:
	….…../…….../19….…


	Gender:
	
	  Marital Status:
	
	Citizenship:
	


	If not Namibian, please state the following:
	Country of Birth:
	

	
	Permit number:
	

	
	Expiry date:
	


	Home Address: (in Windhoek)
	


	Postal Address:
	


	Telephone no.: (in Windhoek)
	


	E-mail:
	


PARENTS / GUARDIANS PARTICULARS

	Information needed
	Father / Guardian
	Mother / Guardian

	Full names
	
	

	Postal Address 

(Including city)
	
	

	Telephone number

(Including area code)

or cell phone number 
	……………………….…….. (h)

………………………………(w)
	……….…………………….. (h)

………………………………(w)

	Occupation
	
	

	Employer
	
	

	Personal Details

Family ties with TUCSIN:…………………..………………..…………………............................

State any health conditions / illnesses eg. asthma, diabetes, heart problems etc. 

.................................................………………………………………………………..................

Extramural Activities: ……………………………………………………..................................... 

Leadership position: ..........................................................................................................................


EDUCATIONAL DETAILS

	High School Attended:
	
	Region:
	


	Highest Grade Passed:
	
	                                           Year
	


	Indicate your final school subjects (for Maths & English, indicate core or extended) and symbols on the list below.
	Indicate preference of subjects and levels (*core/extended at) TUCSIN. 

(Maximum 4 subjects)

	Subject
	Level

core/ext 


	SymbolGrading
	Subject
	Level

core/ext



	
	
	
	* English as a second language
	

	
	
	
	* Mathematics
	

	
	
	
	 Physical Science
	

	
	
	
	 Biology
	

	
	
	
	Accounting
	

	
	
	
	Development Studies
	

	
	
	
	Business Studies
	

	
	
	
	Economics
	


* Any student whose previous NSSC results include a U or G symbol cannot take  more than 3 subjects on Ordinary level.

FOR OFFICIAL USE

Registration approved: ........................................................ ..................................................

Type of arrangements made for payments: ...........................................................................

...........................................................Signature of Teacher: .................................................

Exam fee received: N$..............................................................Receipt # :............................

	Payment
	Receipt #
	Date
	Conditions

	1. Registration fee

N$..........................
	
	
	

	2. 2nd Payment 

N$..........................
	
	
	

	3. 3rd  Payment 

N$..........................
	
	
	

	4. 4th Payment 

N$..........................
	
	
	

	5. 5th Payment

N$..........................
	
	
	

	6. 6th Final Payment

N$..........................
	
	
	

	TOTAL

N$..........................
	


SCHOOL FEES

Who will be responsible for payment of your tuition fees?

Name: parent/guardian)......................................................Relationship: ..............................................

Occupation:..........................................................Employer: .................................................................

Postal Address: ......................................................................................................................................

Telephone #: (work) ............................................ (home) .....................................................................

(including area codes)

In case of any institution being responsible for your tuition fees, please furnish us with the following details: (a letter of confirmation should accompany this form)

Name of the Institution:.........................................................................................................................

Contact Person (name): .....................................................Telephone #: ..............................................

Postal address: .......................................................................................................................................

I hereby declare that the information contained in this form is true and complete.

Signature of student: ..............................................                 Date: ..................................................

	STUDENT / PARENT / GUARDIAN DECLARATION

I have read and understand the TUCSIN Policy document on Academic,

Disciplinary and Administrative matters and I declare that I shall do my best to

adhere to it.

I understand that failure to do so will result in various consequences, as specified in

this document, and may result in my removal from the course.

Signature of Student.................................................  Date.......................

Signature of Parent/

Guardian et al...........................................................   Date......................



	Payments 20.. 

date
	
	
	
	
	
	

	Subjects
	Registration
	31 March
	30th April
	31 May 
	30 June 
	31 July

	 1 Subject  +

Exam Fees
	N$2 210.00
  
	N$   870.00
*N$1 090.00
	
	
	
	

	  2 Subjects +

Exam Fees
	N$3 320.00
	N$1 700.00
	N$1 140.00
*N$1 360.00
	
	
	

	  3 Subjects +

 Exam Fees
	N$4 030.00
	N$1 800.00
	N$1 300.00
	N$1 300.00
	N$810.00
*N$1 030.00
	

	 4 Subjects +

 Exam Fees
	N$4 640.00
	N$2 000.00
	N$1 500.00
	N$1 400.00
	N$1 400.00
	N$1 380.00
*N$1 600.00


* indicates additional N$220.00 for Mathematics Extended

Contract

Conduct

1.
Students are expected to treat one another and all staff members with respect, tolerance and consideration. Rude language or disruptive behaviour will result in immediate disciplinary action.

2.
The use of alcohol or any other drugs will not be tolerated. 

3. 
Smoking is not permitted on TUCSIN premises.

Attendance

4.
Students who miss more than 10% of classes, or who do not comply with the 100% participation rule and rules of punctuality during a term, will not be allowed to write the exam at the end of that term, and may even be barred from writing the final examination. Students in breach of these rules will still be liable for the total tuition fees.

5.
Absence due to illness must be confirmed with a doctor-signed medical certificate. If possible, prior notice of medical appointments should be given to the receptionist in the main office.

6.
Students who withdraw after the end of February in a given year will still be liable for the total tuition fees.

7.
Absence without prior notification will result in disciplinary action.

8.
Students should arrive at classes on time.

9.
Students who missed classes without a valid reason must pay for hands out issued to students during their absence.

10.
Students may not leave early or return late from holiday. Students should consult the year planner regularly to know when holidays begin and end.

11.
Textbooks must be returned in the same good condition, if not, students will be charged for the cost of a new book.

Student performance and participation

12.
All subjects will be taught through the medium of English.

13.
Students are encouraged to display a positive attitude towards their peers, 
teachers, TUCSIN staff, lessons and studies.

14.
Students are expected to consult with their teachers regularly.

15.   Testimonials will be available only on the basis of satisfactory student performance 
and course participation. 


No reports will be issued to students with an outstanding tuition fee.

Dress Code

16.
All students must adhere to TUCSIN’s dress code as set out in the Information Leaflet.

Failure to comply with these regulations may lead to dismissal from the course.

I,(Full name of student) ......................................................................................................, the undersigned student, understand and accept the conditions explained above and agree to comply with them.

Signature: .......................................................................... Date: ..........................................

Declaration and Undertaking

This form must be completed by parent / guardian and returned to TUCSIN before  the end of February each year.

Applicants should note that their registration will not be valid if this section has not been signed by a parent or guardian or some person prepared to act as surety.

NB: THE SURETY MUST BE PERMANENTLY EMPLOYED

I, (full name of parent/guardian/surety) …………………………………………………………...

Identity number …………………………………………… hereby take full responsibility for the payment of all fees due by the student to TUCSIN with the stipulated time frame. I understand that non-payment of fees might negatively affect the students right to class attendance and examinations.

Residential address of parent/guardian/surety: ………………………………………………….

…………………………………………………………………………………………………………

Employer: …………………………………….. Postal Address: …………………………………

Telephone no: (work)…………………………………….  (home)………………………………..

Signature: …………………………………………………...  Date: ………………………………

Witness: (preferably a relative)

Name: ………………………………………………………………………………………………...

Postal Address: ……………………………………….. Telephone no: ………………………….

Signature of witness: ………………………………………..  Date: ……………………………..

________________________________________________________________________

To be completed by student

I, (full name of student) …………………………………………………………………... hereby solemnly declare that the information given in the registration form is true and correct. I undertake, being a registered student at TUCSIN, to obey, abide by and be bound to the rules and regulations as laid down by TUCSIN.

I further understand and agree that the registration fee is refundable only until 20 of February of each year. However, TUCSIN will have to keep a retaining fee of N$650.00.  

Signature of student: …………………………………………….  Date: …………………………

WARNING: Students who miss more than 10% of classes, or who do not comply with the 100% participation rule and rules of punctuality during a term, will not be allowed to write the examination at the end of the term, and may even be barred from writing the final examination. Students in breach of these rules will still be liable for the total tuition fees.

Contract

To be kept by Parent/Guardian

Conduct

1.
Students are expected to treat one another and all staff members with respect, tolerance and consideration. Rude language or disruptive behaviour will result in immediate disciplinary action.

2.
The use of alcohol or any other drugs will not be tolerated.

3.
Smoking is not permitted on TUCSIN premises.

Attendance

4.
Students who miss more than 10% of classes, or who do not comply with the 100% participation rule and rules of punctuality during a term, will not be allowed to write the exam at the end of the term, and may even be barred from writing the final examination.
5.
Absence due to illness must be confirmed with a doctor-signed medical certificate. If possible, prior notice of medical appointments should be given to the receptionist in the main office.

6.
Absence without prior notification will result in disciplinary action.

7.
Students should arrive at classes on time.

8.
Students may not leave early or return late from holiday. Students should consult the year planner regularly to know when holidays begin and end.

Student performance and participation

9.
All subjects will be taught in English.

10.
Students must be encouraged to display a positive attitude towards their peers, 
teachers, TUCSIN staff, lessons and studies.

11.       Students are expected to consult with their teachers regularly.

12.   Testimonials will be available only on the basis of satisfactory student performance 
and course participation. 

Dress Code

13.
All students must adhere to TUCSIN’s dress code.

Failure to comply with these regulations may lead to dismissal from the course.

PASSPORT PHOTO OF APPLICANT





The applicant must attach 2 recent photographs (black-and-white or colour) in this space before returning the application to TUCSIN








Surname:................................................  Name:.................................................

















